
TO: 

ENGINEERING INSTRUCTION 
Nl!W YORK STATE DEPARTMENT OF TRANSPORTATION 

30 
13 

UECT: AMENDMENTS TO ADVERTISED CONTRACTS 

Subi ect Code: 

Distribution: 

liJ Main Office Gz} Regions

7 .26-2-21.12 

Ii) Special Code: EI 83-9 

Date: 2/7/83 

Supersedes: 

This procedure is to be followed in conj�nction with HDM 21.12 for 
amendment submission, to enable bidders to receive understandable 
amendment changes in time for review and bid adj�stment. 

GENERAL 

1. Amendments (originals; no copies) must be forwarded to the
Director, Final Plan Review Bureau, as soon as _!!9Ssi,ble for
issuance,_ and no later than fifteen (15} business d� be­
fore lett,!ng, to���- for issuanc�_il,!\d bidd��vie_!/
���§iu��-

2. Responsibility for amendment content and accuracy rests with
the initiator. If review/clearance by Main Office Divisions
is necessary, please obtain it (verbally, if necessary) be­
fore forwarding amendments to the Final Plan Review Bureau
for issuance , and indicate who cleared the amendment.

3. All amendment information must be understandable to bidders
and to the issuing office (FPRB). This means both under­
standable instructions for issuing the amendment and clear
amendment materials (both qualit y of reproducible material
submitted and completely understandable amendment changes).

4. Words vs. Drawings: If you can easily write a note clearly
explaining to bidders what the change is, please do so. If
not, include a drawing with your amendment (either 8�" X 11"
sheet or, if necessary, plan sheet mylar). Accompanying
standard or special pay items must be specified whenever
practical to do so.

The following are detailed instructions of materials and information 
that must be provided with amendments to the proposal and/or plans. 
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