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Some materials appearing on the NYSDOT Approved Lists require additional
information on their use which can not be included in the plans, proposal,

or Standard Sheets. Examples of such information would include: the de-
tailed drawings required to adeguately identify a particular manufacturer's
approved breakaway transformer base, the installation instructions for a
proprietary breakaway sign post base, etc. In order to provide this informa-
tion to the Engineer, the Materials Bureau has established a procedure to:
review such information for accuracy, require the material supplier to
furnish it to the Engineer, and provide the Engineer with the opportunity to
verify the information.

The attached Materials Method NY-25 describes a new issuance known as
Materials Details. When used in conjunction with the Approved Lists, these
Materials Details will satisfy the following project needs:

1. Identification of approved proprietary materials.
2. Instructions for the use of proprietary materials.
3. Installation instructions for proprietary products.

4, Verification of current approval of the materials, products,
and instructions.

Since the Materials Details are only needed for the particular products
being used on one project, there will not be a mass distribution of all
approved Materials Details. Rather, the material suppliers will be required
to provide the approved Materials Details for their produ.t to the Engineer
at the project site. However, a limited distribution of all appxroved
Materials Details will be made to the Construction, Facilities Design,
Structures, and Highway Maintenance Divisions in the Main Office; and to

the Construction Engineer and Materials Engineer in each Region. This will
provide a reference set of Materials Details in thr Regions which will allow
the Engineer to verify the correctness of the Materials Details given to

him by the material supplier.

The changes to the Standard Specifications required to implement this pro-
cedure have been made. In the future, the Basis of Acceptance in the
materials specifications for those materials employing this procedure will

be revised accordingly.
HC 157a {4/73)
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NEW YORK STATE DEPARTMENT OF TRANSPORTATION MATERIALS METHOD - NY 25
MATERIALS BUREAU ALBANY, NY 12232

MATERIALS METHOD

PROCEDURE FOR PROVIDING MATERIALS DETAILS TO THE
ENGINEER FOR MATERIALS ON THE APPROVED LISTS .

Approved By &i # 2;%% . 1 MAP CODE ".1-25
JAMES & MURPHY, IRECTOR, MATEXIALS BUREAU

A— A—

ISSUE DATE - JANUARY, 1983

SCOPE
This method describes the procedure for providing "Materials Details” to the
Engineer. It covers the approval of the "Materials Details" by the Materials
Bureau, their distribution, and their application at the project site.
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ITII. GENERAL.

Some materials appearing on the NYSDOT Approved Lists require
additional svecific information to identify, use, or install them.
Since this .nformation may be unique to each product or supplier,
it is not possible to include it in Department issuances such as
Standard Sheets. In addition, this information is only necessary
at any individual project site for the approved material selected
by the Contractor. Therefore, this procedure provides a method
for the material supplier to provide this information to the
Department through the Contractor. It includes prior approval of
the information by the Materials Bureau, and a procedure by which
the Engineer may verify that he has the correct information.

IV. DEFINITION OF TERMS

1. Material Details. That information unique to a particular
product that is necessary to adequately identify it or to
describe the proper handling, installation, or use of that
product. Materials Details may consist of written instruc-
tions, drawings, or both.

2. Supplier. The manufacturer, vendor, or agent who applies
to the Department for approval of his product on an approved
list basis, and whose name appears on the approved list.

3. Department. The New York State Department of Transportation.

4. Materials Bureau. A facility of the New York State Department
of Transportation which may be contacted by mail at the follow-
ing address:

Director, Materials Bureau
N.Y.S. Dept. of Transportation
State Campus, Bldg. 7A

1220 Washington Avenue

Albany, NY 12232

OR: by telephone at the following number:
Area Code (518) 457-5956
OR: T.W.X. to:

710-441-8221
N.Y.$.D.0.T. Albany Campus, Materials Bureau P.C.O.

5. Engineer. The Engineer representing the Department of Trans-

portation having direct supervision of the execution of the
contract under the direction of the Regional Director.

PROC - 5 (3/66)
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6. Reference Number. A unigue numeric or alphanumeric code
assigned by the supplier to the written instructions or
drawings prepared by him to distinguish them from other
similar instructions.

V. MATERIALS DETAILS FORMAT

Materials Details may consist of drawings, written instructions,
or both as appropriate conforming to the f£ol bwing formats:

A. Drawings. The size of the drawings shall be 8%"X11" or
17"X11". They shall be accurate, neatly drawn, legible,
and clearly understandable. They must be supplied in a
manner suitable for reproduction. Each sheet associated
with the product shall be unigquely identified with a refer-
ence number assigned by the supplier. Each sheet shall
include: the name of the product, the name and address
of the supplier as shown on the Approved List, the date
the drawing was prepared or last revised.

B. Written Instructions. Written instructions shall be on
8%"X 11" size paper. They shall be in English and be clearly
understandable. They shall be typed or neatly printed in a
manner suitable for reproduction. The instructions shall
be uniquely identified by a reference number assigned by
the supplier. Multiple pages shall be consecutively numbered.
The first page of the instructions shall include: the
name of the product, the name and address of the approved
supplier as shown on the Approved List, the identifying
reference number, the date the instructions were prepared
or last revised.

VI. EVIDENCE OF ACCEPTABLILITY

When Materials Details are required by the specifications, the
initial shipment of an Approved List material to the project
site must be accompanied by two copies of the approved Materials
Details. The reference number and date of the Materials Details
must be identical to those shown on the Approved List. In the
case of products approved since the issuance of the most recent
Approved List, a copy of the approval letter from the Materials
Bureau showing the approved Materials Details reference number
and date will be considered adequate evidence of ac.aptability.

VII. STEPS IN PROCEDURE

A. Material Approval. When required by the basis of acceptance
in the materials specification, the supplier shall submit
to the Materials Bureau, Materials Details for their product
as part of the initial product approval. Upon approval of
the product and the Materials Details, the name of the preduct,
the name and address of the supplier and the reference number
and date of the approved Materials Details will be added to
the Approved List. g
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If it becomes necessary tc revise or modify the approved
Materials Details, the supplier shall submit the new or
revised material to the Materials Bureau for approval.

The raference number and date of the Materials Details must
be chan -~d to reflect the revision.

The Departm=nt's Approved Listsz are published semi-annually
on April 1 and October 1. For products approved in ths
interim, the Materials Bureau will provide a letter to the
suppliex stating that the croduct and referenced Materials
Details are approved.

Distribution. t the time of product approval, coplies cf the
approcved Materials Details will ke distributed by the Matsrials
Bureau to the Construction, Facilities Design, Structures,
and Highway Maintenance Divisions in the Main Office, and %o
the Construction Supervisor and the Materials Engineer in the
Regions. The copies will be distributed by an Ingineering
Instruction.

The supplier shall provide two copies ¢f the approved Materials
Details through the Contractor to the Engineer as part of
the zvidence of acceptability for the material at least ten
days prior to the use of the product.

Project Accentance. Upon xeceipt of the Materials Details
from the Contractor, the Engineer will compare the referenca
information to that shown cn the Approved List. If the in-
formation matches, the Engineer has the correct Materials
BDetails fcor that product, if not, the Engineer should contact
the Regicnal Construction Supervisor or Materials Engineer

tc resclve any differences.

If the product is not shown on the approved list, buc is ac-
companied by an approval letter from the Materials Bureau,
the Engirnser may verify such approval with the Regional
Construction Supervisor or Materials Engineer.

After he has determined that he has the correct Materials
Details, the Engineer shall compare the product received at
the project with the approved Materials Details to confirm
that it is the correct product.

¢ nstruction. Construction which requires the use of a
product with approved Materials Details shall be carried out
in accordance with the approved drawings and/or written in-
structions. Deviations from the approved details will reguire
approval by the Director, Materials Bureau.






