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The purpose of this instruction is to establish a procedure whereby reasonable 
time schedules can b� established with Utility owners for relocating their 
facilities and avoiding delay to the progress of work i.mder NYS OOT Let contracts. 
Th.is procedure shall be used on all projects requiring utility relocations. 

It is important that the Designer and Utilities Engineer acting jointly as 
described in Engineering Instruction 73-35 completely identify the utility 
facilities to be removed, relocated or replaced as early as possible prior 
to the submission of PS&E to M.O. This is necessary so that the details of 
these time sch�dules can be presented to and discussed with the Utility's 
representative(s) and then included in the contract documents prior to con-
tract bidding. 

Authority to require a Utility owner to comply with such tillle schedules is 
found in Section 11.-102 of the General Obligations Law. ( See Attachment A 
which includes that section of law in its entirety and a three-page synopsis.) 

The procedure the Designer and Utilities Engineer should follow to establish 
time schedules is: 

1. After identifying the utility facilities to be removed, relocated or 
replaced, and discussing time schedules with the Utility owner to accom­
plish these actions,.include as part of the Preliminary Utility Work
Agreement, Fo:rm HC 140, the Special Note entitled COORDINATION WITH THE
UTILITY SCHED�. (See Attachment B for a sample copy of the Special
Note). This same Special Note covering all utility actions to be performed
by the Utility owners is also to be made a part of the contract documents.

2. As soon as you can determine the date on which the contract is expected
to be let (this date can be obtained from the Capital Projects Coordina­
tion Bureau) send to the Utility owner whose facilities are affected the
"Notice to Utility to Remove or Relocate Its Facilities". (See Attach­
ment C for a copy of this Pre-letting Notice, and Attachment D, directions
for completing same.) You will note the twofold purpose of this notice
in the last p�agraph of Attachment D.
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