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The purpose of this Instruction is to facilitate the review process of

P.S

. & E. submittals to Final Plan Review Bureau. This may be accomplished

by adhering to the following procedures:

1)

2)

HC 167a {4/73)

“Plans and Prépoéals should contain only those special notes that are

unigque to a project.

Many submittals in the past have contained special notes on the

plans and in the proposal that either modify special and/or standard
specifications or are completely redundant in nature. Statements
such as, "Maintenance and Protection of Traffic shall be maintained
in accordance with all the provisions of Item 15619.0102 - Basic
Maintenance and Protection of Trafficg," or "Necessary Traffic Control
Devices shall be in accordance with NYS MUTCD" are redundant state-
ments which tend only to confuse while those gsuch as "All the
provisions of special specification .... shall apply except ....,
or "rimming road section shall be included in the price of Item ...,
improperly modify existing gspecifications.

Redundant notes, and notes that modify special or standard specifi-
cations shall not be used.

Engineering Instructions 74-76 and 74-99 established procedures
for P.5. & B, submission requirements. The directions stated in
these Instructions should be complied with. This has not been the
case in the past. Some common problems in this area have been:

a) Unsuitable 8 1/2" x 11" reproducibles of special specifications
and notes,

b) Estimate portions of the P.5. & E. submission are non-uniform
in size (all copies shall be 8 1/2" x 11").

c) Omission of the project title page (Form cll4-1) for combined
estimate and all shares.
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3) sSpecial specifications submitted with the proposals shall be worded
exactly as approved by Final Plan Review Bureau. Specifications
that have been modified from the approved version will be removed
from the P.S.& E, submission and replaced with the main office copy.

Modifications of approved versions should not be made by special
notes but rather by a special specvification request as outlined

in Engineering Instructions 73-50 and 74-23. All special
specification requests shall be submitted to the Final Plan Review
Bureau at least 30 days prior to P.S8.& E submission.

4) Quantity changes required by amendment to a particular project .
shall, contain the necessary share breakdown information to enable
the Final Plan Review Bureau to allocate the modifications to the
appropriate enginsering share(s).

Strict adherence to these above procedures will enable us to produce
high quality and uniform contract plans and proposals with, hopefully,

lower bid prices and better contract enforcement as the resulting
benefits,

MT :DBS :BS

PROC - 5 (3/66)





