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Engineering Bulletin 88-14 (8/15/88) set forth the basic requirements 
for reporting accidents involving construction work zones. Information 
on construction and work zone accidents involving the contractor 
(contractor and subcontractor employees), consultant inspection 
personnel, the traveling public, other private citizens, and Department 
employees is essential to keep executive management informed of 
developing situations, to define the scope of safety related problems, 
and to identify corrective action. This bulletin provides detailed 
instructions on reporting requirements, and specific forms to be used 
in meeting those requirements. Three specific categories of accidents 
are described, depending on severity and degree of involvement with 
Department construction activities. Reporting requirements and the 
level of detail required are specified for each. 

The Engineer-in-Charge (EIC) remains a central figure in the accident 
reporting procedure, and will in most cases be responsible for 
initiating the process when an accident occurs. All inspection 
personnel -- both Department and consultant employees -- are 
responsible for notifying the EIC as soon as they become aware that an 
accident has occurred on the project. The Regional Construction Safety 
Coordinator (RCSC) is expected to assume responsibility for ensuring 
that the process is completed in a timely fashion, and that all 
reporting requirements are met. In this regard, it is suggested that 
the EIC notify the RCSC by phone as soon as possible after learning of 
an accident. The RCSC· will then assume responsibility for notifying 
regional staff and the Main Office, and for coordinating preparation of 
the required reports. In the event the RCSC is not in the Regional 
office at the time of the accident, notification should be forwarded 
immediately to the appropriate construction supervisor or the RCE. The 
RCSC will then be informed as soon as possible thereafter. After 
normal office hours, the EIC must notify the Department Duty Officer by 
phone (518-457-6164) in the event of fatal or serious accidents, as 
described below under Initial Notification. 
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