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Attached 1s an Engineering Form Instruction detailing procedures to be
Supplies of the new forms are in stock

used with revised Form CONB-7.
and should be lmmediately ordered by each Region. These new forms
must be used for any orders on contracts affecting contracts with the
new numeric specification numbers.

Utilization of both the o0ld and new forms would cause inefficiencies
and delay in the required computer processing. Therefore, as soon
as the new forms are ordered and received, they shall be used on all
ongoing and future contracts. (STOCKS OF OLD FORMS SHOULD NOT BE
USED ONCE THE NEW FORMS ARE RECEIVED. )

In addition to accommodating the new specification numbers, a new
column has been added entitled "PRIOR APPROVED QUANTITY.t* The item
quantity to be entered in this column is the total of the original
contract amount plus or minus any additions or deletions made in the
item quantity prior to the submitted order.

Please note that it 1s no longer necessary to utilize orders on con-
tracte to make quantity transfers from one engineering share to an-
other. However, when quantities must be transferred from one fiscal
share to another, an order on contract is still required.
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