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The purpose of this instruction is to establish a uniform format for 
special specifications. 

The format for special specifications used by New York State 
Department of Transportation contracts shall adhere to the following: 

1. Special Specifications shall be prepared in a letter quality style
or near letter quality (NLQ) if prepared on a dot-matrix printer.

2. The item number and full title shall appear at the top of each
page. Keep titles as short as possible since there are less than
135 characters, including spaces, available for this in the
Engineers Estimate Handling program.

3. The specification shall be formulated into five main parts;

A. DESCRIPTION
B. MATERIALS
C. CONSTRUCTION DETAILS
D. METHOD OF MEASUREMENT
E. BASIS OF PAYMENT

4. Each page shall be numbered and the total number of pages shall be
indicated, ie, page x of y.

5. The date originally written plus all revision dates shall be
indicated on the lower right hand corner of each sheet.
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